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1. Click on “Announcements” in the course menu or click on “Announcements” under course
tools.

Create Announcement

2. Click on the “Create Announcement” button.
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3A. Key in a Subject for the announcement.

3B. Key in the Message.

3C. Select the Options for the announcement.

3D. Select the “Browse” button to add a course link.
3F. Click the “Submit” button.
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1. Click on the down chevrons beside on the announcement to edit.
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Announcements appear in the arder that they ars posted, with the most recent appearing first. Mars Help
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Click Browse to choose an item.
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Click Submit to finish. Click Cancel to quit.

Edit the Subject for the announcement.
Edit the Message.
Edit the Options for the announcement.

3D. Select the “Browse” button to edit the course link.

3F.

Click the “Submit” button.
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