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How to Create a Test 

• Click Tests in the Tests, Surveys, and Pools area on the Control Panel to open the Tests 
page; see image located on previous page. 

 
1. Click Build Test on the Tests page. 
2. Enter a test name (required) any optional description and instructions; click Submit. 
3. Click on Creation Settings and make any changes necessary; see below for more details. 

 
 
 
  
 
 
 
 
 
 
 
 
 
 

4. Select a question type from the Create Question drop-down button on the Test Canvas. 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



5. Create the question, answer choices (if applicable), point value, and any other desired 
options. 

6. If desired, enter feedback that students will see based on their answer. 
7. Repeat Steps 3 through 5 until finished adding questions. 
8. Click Submit to end creation of the test. 

 


