ﬁ How do | add comments to a grade entry?

You can add comments to any grade entry either from the Grade Center page or from the Grade Details
page. This is a way for you to provide feedback to students and take notes for future reference.

To add comments from the Grade Center page,

Move the cursor over the desired cell.

Click the Action Link.
Select Quick Comment.
Add comments to the student in the Feedback to User box and notes for yourself in the Grading

Notes box.
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5. Click Submit.

To add comments from the Grade Details page,

1. Go to Control Panel > Evaluation > Grade Center.
2. Place the cursor over the desired cell.
3. Click the Action Link.
4. Select View Grade Details.
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5. Under Attempts, click the Action Link and then select Edit Grade
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6. Add feedback to students in the Feedback to User box and notes for yourself in the Grading

Notes box.
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7. Click Save.

Tips:

1. You may type the feedback in a Word document and copy and paste it into
the box.

2. Click the abc button to check spelling.

This iz a great project!

3.For those grade columns that are linked to assignments or assessments,
there is no Quick Comments selection in the menu. You have to add
comments from the Grade Details page.




